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2024 Election Cycle

March g April 16 November g
Statewide Primary Runoff  General
Presidential Election for Election
Preference and Races (not
State Primary Presidential) in
Election which no

candidate
received a
majority of

votes



March 5, 2024 Presidential Preference
and Statewide Primary Election

Voter Must Choose Which Party CannotVote in Both Primaries, Cannot
Primary to Vote In "Cross Over” in Runoff
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Poll Worker Expectations

@ Remember thatCourtesy, Respect and Patiencgo a long way.

Attire zYou represent the County. Please no inappropriathirts, pajamas,
ripped jeans, house slippers, etc.

Do not post on social mediabout the precinct or anything related to the election

(turnout, candidate or party or issue endorsements, etc.) while working live updates on Twitter,
(1Sl alll ACEDO0K, €

Opinion Free Zons&o not discuss the election, politics, candidates,
political parties or issues while on duty.




Election Materials

Election supplies, poll pads, sealed boxes of ballots,
extension cords and other materials will be delivered
to your precinct in secure cages.

Ve
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not be picked up after training.

Voting Machine Keys are in your Record of Elections
=10)¢

Password for DS200 Voting Machines dfaoressVote
Ballot Marking Machines Electionl



Be sure to check the contents of your cages BEFORE Elect
$AU O | AEA OOOA UI O EAOA
until the morning of the Election to call and say you are mis
something.

If you are missing something DO NOT PANIC. Just let us kr
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Election Day Start-Up—Do it EARLY!

* TURN ONYOUR iPhone and keep it charged
* TURN ONALLYOUR DS-200 MACHINES (Election Manual pp. 36-41)

* TURN ONYOUR EXPRESS VOTE—do not wait until someone requests
to use it! (Election Manual pp. 42-48)

* Run the “zero” tapes on all Voting Machines

* If you have multiple e-poll books (Poll Pads), set them all up

* Make sure the precinct is set up how you want it for most efficient flow.
* Power strips and extension cords are in your supply cage.

* Mark off your 30 foot distance from the door of the building

* Make sure yourVote Here signs are visible

* See Pages 25-6 of 2024 Election Manual for complete list.




DS200 Tabulator
Setup

Open top back panel with key. Plug in.
Silver bar on back in down position.
Break seal, unlock with key, open lid.
Lift touch screen to turn on.

Wait for screen asking for Election
Code.

Enter Code Election.
Press “Accept” button.

Press Green"Open Poll” button on
screen.

Let Report Print, do not cancel.

Press Green"Go to Voting Mode”
button on screen.

_ _ _ ; wait
until closing precinct to do so.
Now ready to accept ballots.



* Quick note about the Voting Machines:

* You now have a Public and Private Count displayed. The Public
Count is the total for that day. The Private Count is the total for
the lifetime of the machine.




* Plugin.
EXp reSSVOte SetU p o Eep;.en LEFT side door using barrel

* "Mode” Switch to “"Voter” position.
e Power Button ON
e Close and Lock Left side door.

* Do Not Touch Screen until “Enter
Election Code” appears.

* Enter the Election Code:
Election1.

* Press Green"ACCEPT" button.
* Verify Precinct is correct.

* Touch "OK"”to goto VOTING
MODE.

* Now ready to accept ballot paper.




ExpressVote Ballot Marker

* ExpressVoteis an ADA compliant ballot marking machine that uses the
narrow blank ballot paperin your Record of Election Box. These are
sequentially numbered so that you can track them on your Ballot
Accounting Certificate.

* Itreplaces the old AutoMark machines. AutoMark used the regular
ballots, ExpressVote does not.

ATherefore, be alert to any Voter who requests to Es@ress\Votdor any
reason so that you will be prepared to give themtatpressVotdallot
Instead of regular ballot.

* Anyone may request to use it.

* ExpressVote machine should be positioned so that Voter has privacy
while making selections.

* Once ExpressVote prints the Voter’s selections on his blank ballot sheet,
it is then fed into the DS200 voting machine.



ExpressVote
Tips




Most Numbered Envelopes, Signs,
Instructions, and other paper materials
are inside theRecord of ElectionBox
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Hint: |
open this one firsh

SUPPLIES TO BE USED

BEFORE POLLS OPEN

INSTRUCTIONS
STEP 1 — Arrive at least 30 minutes
before the polls open.

STEP 2 — Lay out the polling place so
that there is an orderly flow of
voters.

STEP 3— Prepare the voting counter as
instructed in your manual.

STEP 4 — Check automatic printout for
correct time, date and precinct
location

STEP 5 — Check Zero printout to make
sure all counters are on zero
and sign at bottom.

STEP 6 — Do Not tear the Printout off,
but leave attached until polls
close and first printout is

made.

7 — Complete the oath of office for
poll officials.

8 — Complete the top portion of
the ballot accounting certifj-
cate (may be more than 1 in a
primary election).

9 — Announce “The Polls Are
Open”
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PROVISIONAL BALLOTING NOT' CE TO VOT ERS

al Ballot?

Complaint / Evaluation
forms are available al

this polling place.

be counted?

Ballot procedure? % @
No Photographing
or
Videoing Allowed in the
Precinct

Poll Official

VOTING ASSISTANCE

voter who wishes assistance to vote may
assisted by a person of the voter’s choice,
br than the voter’s employer, employer’s
t, or an agent of the voter’s union.

E STEPS MUST BE FOLLOWED:

pr must specifically request assistance by naming the person
assist him/her.

imust sign the poll list in column two.

assisting the voter must sign the poll list in column three.




ALABAMA VOTER COMPLAINT

PROHIBITED ACTS OF FRAUD
AND MISREPRESENTATIONS

VOTING INSTRUCTIONS

1. Give your name and present your ;
identification to the poll worker. Z :
2. Sign the Voter's Poll List. In a 1
Primary Election, you must declare
a party preference and vote in only
that party's primary. If you do not
declare a party preference, you are
only allowed to vote on non-partisan
Issues. .
3. You will be issued a ballot, marking | HOW TO REPORT ACTS OF FRAUD
device, and secrecy folder. Move to : “ T
the voting area and mark your ballot
as shown in the instructions. Use
only the provided marking device to
mark your ballot.

4. After marking your ballot, insert it

into the voting machine. Return the

marking device and secrecy folder

to the poll workers and exit the e

polling place.

“RECORD OF ELECTION" CONTAINER

PLACE IN

INSPECTOR

YOUR RIGHTS AS A VOTER
. INSPECTOR

VHILES AOSUTACIDINSTRRTION ||

CLERK

“ Report of Voter's Change
of Residence or Death v

Polling Hours 7:00 a.m. — 7:00 p.m.

NOTICE TO VOTERS | 4 psrene

“MOBILITY DISABLED OR OVER AGE 70”

Information sbout Yoter

persor
s agent

Upon the voter’s request, Election
Officials are required to allow any

voter who is mobility disabled or
over the age of 70 to move to the

front of the line at the polling place.
§17-9-13(c), Code of Alabama,

Preson Providing Information about Voter Al

i1 OK CLIRK OF
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Loose Inside the Record of Election Box

I'HE STATE OF ALABAMA,
DAY OF

OATH OF OFFICE
FOR ALL ELECTION OFFICIALS
officlal failing or refusing to take
as a poll official.

We ity that v

discriminate in
Poll Official Signature
Poll Official Signature
Poll Official Signature
Poll Official Signaturc
Poll Official Signature

" Poll Official Signature

Poll Official Signature

~Poll Official

S Poll Official Signature

Sworn to and subscribed before me, this __day of _

(Inspector administer this oath)

oth and sign as required shall not be perm

~ Poll Officia

COUNTY.

.20

jtted to serve

Pall Official Signature
Poll Official Signature
Poll Official Signature
Poll Official Signature
Poll Official Signature
Poll Official Signature

“Poll Official Signature

o 71’«»\\ Official Signature

nawre

Poll Official Signature

oo ahe

Inspector

WATCHERS OATH
ON BACK

WATCHER'S OATH
I, the undersigned, do solemnly swear or affirm (1) That I have been duly and lawfully appointed, in
writing, to serve as a Watcher in County, in this Election to be

held on the above date. (2) That I will faithfully observe all rules of law prescribed for the conduct of

Elections.

er's
Signature
Watcher's
Signature
Watcher's
Signature
Watcher's
Signature

Watcher's
Signature _

Watch

Signature
Watcher's
Signature
Watcher's
Signature

Sworn to and subscribed before me, this day of

Inspector

PLACE IN
ENVELOPE NO. 5
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PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY ALABAMA

SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION
MAY 24, 2022
JEFFERSON COUNTY  ALABAMA
SCHOOL OF
INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY ALABAMA

SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY ALABAMA

SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT.
ELECTION

MAY 24,2022
JEFFERSON
SCHOOL OF
INSTRUCTIONS

COUNTY ALABAMA
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PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY ALABAMA
SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY ALABAMA

SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY  ALABAMA

SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY ALABAMA

SCHOOL OF

INSTRUCTIONS

PRIMARY AND CONSTITUTIONAL AMENDMENT
ELECTION

MAY 24, 2022

JEFFERSON COUNTY  ALABAMA

SCHOOL OF

INSTRUCTIONS
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Extra Precinct
|dentifying Stickers



NOTICE TO VOTERS
HAVE YOUR 1.D.

VALID FORMS OF IDENTIFICATION

is required in order for you to vote

SECRECY
FOLDER

ATTENTION: one of the following forms of identification
(e) Valid Fi

than 60 Days) (1) Vslid US passport
e Alabama Law 1 Driver's Lic (g) Valid Employee ID from F
(b) Valid Alabama Nondriver ID (not expired or has been expired less tha Municipality, Board, or other entity of this state
60, days) (h) Valid student or
e Alabama Law Enforcement Agency Digital Nondriver 1D sity In the State of Alabama (including pos
Valid Alabama Photo Voter ID Card fessional schools)
ed ID (Alabama or any other state) () Valid student or employee
learning in any other state
valid Military 1D
Valid Tribal 1D

License (not expired or has been expired les
Insert ballot into folder for privacy.

) Valid Alabama Driver
al Government, State of Alabama, County,

©orcement Agency Di
mployee ID from a public or private college or univer:
graduate technical or pro-

c
((df Valid State-! 1D issued by a state institution of higher
e Examples
« Valid Pistol Permit (Photo Required)
« Valid AL Movement/Booking Sheet from Prison/J

(Photo Required)
Valid AL Department of Corrections Release -
(Photo Required)

all System
Temporary 1D . T
- ot in this

folder for priv
Remove ballot from “Se and insert

ballot into machine.

If you do not have any of the above listed forms of identification, you will be permitted to vote by either of the

following two ways:
1. A Provisional Ballot, as provided by law.
a voter on the poll list and the election officials

2. The Voter is positively identified by two election officials as
sign an Affidavit for Identifying Qualified Elector.

PRIMARY ELECTION

“TURN THIS FOLDER AND MARKING DEVICE
TO YOUR POLL WORKER

Cross Over Voting Rules
Effective August
2108 Prkacy Siac

X hon. ¥ .00
CAN ONLY Vote i Democratic
Voled Democratic Baliot Primary Run-Off Election

In Primary Electon
X\ CANNOT Vois in Republican
Primary Run-Off Election

 the Repubic
@ Repubiican Run-Off Election. You may not

CCAN ONLY Vote in Republican
Primary Run-Off Eiection

PG R CANNOT Vote in Domocratic

Primary Run-Off Eloction

Each voter must declare
a party preference and
will receive only the

Explanation; If yo:
you may choose either a Democratic or Repubi
ralic or Republican baiot in a Run-Off Elaction.

CAN Vote in Republican
Primary Run-Off Election

Did Not Vote in a Primary Election
or Voted a Non-Partisan Ballot

CAN Vote in Democratic

Primary Run-Off Election

official ballot of that
political party.

The Cross-Over Rule start: with each election c) Prim. Pi lect; es not
tarts over with i
Tvensua wi fon cycle and only applies to Primary and Primary Run-Off El

X ions. It does not aj
o z pply




Electronic Poll Books

epuise AT A GLANCE

857,735

VOTER WAIT TIME

@ POLL PAD

NP0 0MOCION SORADN powesd by




Poll Pads are simply an electronic version of the printed
61 OAO6O , EOO

Ballot style receipts go in your Ballot Receipt Envelope
(BR1)

If avoter doesnot want to signthe poll pad,take onyour
role as Educatorand explainto them that the poll padis
only used to verify that someone voted, much like
sighing the old books did. It does not record how
someonevoted.

If all fails, allow the voter to cast a provisional ballot.



Valid Forms of Voter ID

* Alabama Driver’s License * See Page 12 of Election Manual:

 Out of State Driver’s License * Driver’s License must be current or
e AlabarmaiPhe el e expired less than 6o days.

. * Other forms of ID must be current
US Passport (unexpired) to be valid.
Military ID

| * If 2 poll workers can identify a voter

Tribal ID \F/)VitdhOlfJ]t an rI]D and who is on];chefP”c_)II
ad, then there is a process for fillin

Federal Issucclip out an affidavit and giving that votegr

* Government Employee ID a regular ballot.
e State Issued ID * Otherwise, no valid=Provisional
* Student ID

Movement/Booking Sheet



Active vs. Inactive Voter

* Voter is on Poll Pad as Active: * Voter is on Inactive List:
* Double Check Ballot Style # * Just means Voter has not cast a
and Proceed ballot in last couple of election
cycles

 Have Voter fill out a Voter

_ Update Form
* See Pages 22-23 of Election

Manual * Then select Form Completed

on Poll Pad and Proceed With
Regular Ballot




Provisional Ballots:

See Pages 31-34 of Election Manual
When is a Provisional Ballot required?
1.  Novalid photo ID

2. Poll Pad shows Voter requested Absentee Ballot, person claims did not
receive or did not send in

3.  Person does not show up on list of Registered Voters
4. Inspector challenge—person is not voting at correct precinct
5.  After polls close under Court Order

Remember that some issues can be resolved with Voter Update Forms and Do
Not Require Voter to vote a provisional ballot.

Bottom Line: Do Not Turn a Person Away Unless Directing to Another Precinct
and Person Complies with Instruction.



Provisional
Ballots 2:




Voter Is At Wrong Precinct
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Spolled Ballots

Z If a Voter messes up a
ballot and asks for a
new one,

IMMEDIATELY tear the
corner of the old ballot
(easier than using the
OODbI EI AAo
place the SPOILED
BALLOT in the Spoiled
Ballot envelope.

Z Do not set spoiled

ballot aside to take care
of later.

Z Do not give Voter a ne

ballot until you have
spoiled the old ballot
and put it in the Spoiled
Ballot envelope.




Voter
Requests
for
Assistance




Election Day Issues ‘ .
i Earl | Yoting Cent*er* &

* 30 Foot Rule (applies to campaign staff, media, exit ' »’ X 3 xgr- °"“*acmn
poll staff, etc.) : A ’Wt
* Campaign or Political Material (Hats, T-Shirts, ol oes o | | g EDw S
Buttons, etc.) — Okay for Voters, not for Workers or e A== 200 o ; \RD

s
A
Poll Watchers. =7 K

* Sample Ballots — Printed and Electronic—do not allow
voters to leave in precinct

 Cell Phones —Okay for Voters to have. Limits on the
use.

* Voter ID — Does the name and face on the ID match
the person in front of you? If not, Provisional Ballot.

 Time Limit for Voting—see page 12 of Election
Manual.




Election Day Issues
Photographs

No photographs inside precinct except for a “selfie” of own ballot.

Voters may not:
* Reveal another voter’s ballot in a manner that would disclose its contents to

anyone other than an individual lawfully assisting the voter.

* Does not prohibit a voter from making available a photograph of the voter’s own
ballot by posting the photograph on the Internet or in some other electronic

medium.

Firearms

Attorney General's Opinion 2014-074 states whether firearms may be

prohibited in polling places depends on the nature of the location. Private
property owner’s prohibition on firearms remains in place on Election Day.



Poll Watchers

For Primary Election, Poll Watchers are appointed by
the Candidates (Democratic and Republican for this
election).

One Watcher Per Precinct per Candidate is Allowed.

They cannot interfere or hinder the election procelssgeneral they cal

Or any other

location to Ask questions of Leave and come

observe the Poll Workers back
process

Stand in the
middle of the
room

Stand behind the Stand in frontof Stand next to the

table the table machines




Poll Watchers

In general, they cannot...

* Interfere or hinder the voting process

* Physically inspect election documents (poll pads, voter’s lists, etc.)
* Take pictures inside the precinct

* Wear Candidate apparel

» Make calls from inside the precinct

* If they wish to interview a voter, they can do so 30 feet from the
precinct

* When in doubt... refer to your Guideline Sheet and if all else fails
give us a call.




Just a few more things to be mindful of throughout th

A AUS8

A News Media is not allowed inside precinct. Refer them to Judde E®Kited O

A Check and Double Check your ballot styles as you hand out ballots. Make sure they m
the ballot receipt issued.

A Walk your precincts throughout the day and collect any unattended sample ballots,
campaign material, etc.

A If you see a voter who appears lost in the process, please offer direction.

A Assign Poll Worker to assist/observe voters at the DS200 Voting Machimag&e sure no
one tries to feed a Provisional Ballot, Absentee Ballot, sample or other unofficial ballo
Into machine.

? do not stack up beside machine. In the

very unlikely event that all of your voting machines fail at the same time, use the
Emergency Bin on the DS200 to Secure Ballots.

A Work with your Chief Inspector. They take the lead for Precinct operations. Team.effort



Closing Time

* DONOTTURNOFFANY OFYOUR MACHINES
UNTILAFTER 7:00 P.M. and EVERY VOTER IN LINE
AT 7:00 P.M. HAS VOTED and you have completed
the shutting down process in your Election Manual
and the slides following!

* Voters in Line at 7:00pm can vote

* If possible, pull the line inside your precinct, securing
the door

* Itis recommended to designate a Poll Worker to
Coordinate Closing the Polls

* Elections Return Checklistis your best reference for
where materials should go

* Election Manual pp. 26-27, 49-54







Jefferson County Voters
after voting on Election Day
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Jefferson County Poll Workers after Polls
Close on Election Day
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Hang in there!

* Shutting Down Your Precinct Requires Care
and Attention to Detail—you will be
exhausted after being there for 13+ hours, but
it must be done correctly.



After the Polls Close Part 1.

Procedure seems complex
but is just a series of simple
steps:

Pull the Flash Drive (aka
Memory Card/Stick) from all
DS200 Voting Machines and
put in Env. 10.

Put DS200 keys in Env. 11.

Follow DS200 Voting
Machine Closing Procedure
on pages 3941 of Election
Manual.

Remove All Ballots from
DS200 Voting Machines and
place in Black Zippered
Voted Ballot Bag.

After Voting Machine
Shutdown is Complete:

Separate the Printout
Reports for each DS200 and
put in correct envelopes.



After the Polls Close Part 2:
Printouts from Voting Machines. One Copy In:

F
F



SUPPLIES TO BE USED

AFTER POLLS CLOSE

PLACE IN THIS ENVELOPE
1. THE ORIGINAL PRMTOUT (Ine s priniout which Inciodes YT Adescaen 1. PLACE ONE COPY OF THE PRINTOUT FROM EACH MACHINE
INTHIS ENVELOPE.

e pobs prin
2. SEAL ENVELS
3. SIGN ON BACK ON LINES PROVIDED.
e
€LOPE.
L SIGN ON BACK ON LINES PROVIOED.,

PLACE ONE PRINTOUT FROM EACH MACHINE IN THIS ENVELOPE

SUPPLIES TO BE USED JUDGE OF PROBATE NEWS MEDIA
PLACE IN PLASTIC BAG

AFTER POLLS CLOSE E—— Y

2. SEAL ENVELOPE. o
3. SIGN ON BACK ON LINES PROVIDED. s Apasa
4. PLACE IN “RECORD OF ELECTION" CONTAINER

1 H - PLACE THE MEMORY STICK FROM EACH MACHINE
I ‘ a d e a ‘ : I l e ' I \’ e I o p e I n s I d e th ' s PLACE ONE PRINTOUT FROM EACH MACHINE IN THIS ENVELOPE e e L o L

package during the day. E——————— JUDGE OF PROBATE

— PLACE IN PLASTIC BAG ~ HANDLE WITH CARE

1. PLACE ONE COPY OF THE CONSTITUTIONAL AMENDMENT PRAARY AN CONSTITUTINAL AUAGAIENT 0o NOT Put This Envelope in “RECORD OF ELECTION" Container
4

u =
=
l S w I PRINTOUT YOU HAVE TORN OR CUT APART FROM EACH Lo
MACHINE IN THIS ENVELOPE. Pl o —
2. SEAL ENVELOPE. Zowoor W
3. SIGN ON BACK ON LINES PROVIDED, naTmETON 1. PLACE KEYS FROM EACH MACHINE IN THIS ENVELOPE.
2. SEAL ENVELOPE
3. SIGN ON BACK ON LINES PROVIDED.

AL ENCUENT

Mmuch easie
r. PLACE ONE PRINTOUT FROM EACH MACHINE IN THIS ENVELOPE A

For more detailed information see

C | i sy
n

Osing the Polis I i |

o u r 1. PLACE ONE COPY OF THE DEMOCRATIC PRIMARY PRINTOUT YOU HAVE  FEMARY M40 ConSTITUTinut skt

n TORN OR CUT APART FROM EACH MACHINE IN THIS ENVELOPE. (e

Off i c i al S M a n u a I » & SN O BAGK O LINES PROVIDED §ZI’§‘:'“" e PLACE IN PLASTIC BAG

PRIMARY AN
ELECTION 0 CONSTITUTIONAL AMENDMENT

MAY 24, 2022
;ECFFERSON COUNTY ALABAMA PLACE ONE PRINTOUT FROM EACH MACHINE IN THIS ENVELOPE 1. PLACE ALL USED PENS IN THIS ENVELOPE.
HOOL OF 2. SEAL ENVELOPE.
INSTRUCTIONS 7 3. SIGN ON BACK ON LINES PROVIDED,
® DEMOCRATIC PARTY

PLACE IN PLASTIC BAG

1. PLACE ONE COPY OF THE REPUBLICAN PRIMARY PRINTOUT YOU HAVE  Muauiy ANG CORSTITUTIONAL AENCAIENT
TORN OR CUT APART FROM EACH MACHINE IN THIS ENVELOPE. SeCTIoN

3 S/an ON BAGK O LINES PROVIED, i J U D G E o F P R O B ATE

#  REPUBLICAN PARTY

PLACE IN PLASTIC BAG

ZIS






