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March 5, 2024 Presidential Preference 
and Statewide Primary Election

Voter Must Choose Which Party 
Primary to Vote In

Cannot Vote in Both Primaries, Cannot 
Ȱ#ÒÏÓÓ /ÖÅÒȱ ÉÎ 2ÕÎÏÆÆ



Poll Worker Expectations

Remember that Courtesy, Respect and Patience go a long way.

Attire ɀYou represent the County.  Please no inappropriate t-shirts, pajamas, 
ripped jeans, house slippers, etc.

Do not post on social media about the precinct or anything related to the election 
(turnout, candidate or party or issue endorsements, etc.) while workingɂno live updates on Twitter, 
Instagram, Facebook, etc.

Opinion Free Zone: do not discuss the election, politics, candidates, 
political parties or issues while on duty.



Election Materials
Election supplies, poll pads, sealed boxes of ballots, 
extension cords and other materials will be delivered 
to your precinct in secure cages.

0ÏÌÌ 0ÁÄÓ ÁÒÅ ÉÎ ÔÈÅ ȰÃÁÇÅȱ ÆÏÒ ÙÏÕÒ ÐÒÅÃÉÎÃÔ ÁÎÄ ×ÉÌÌ 
not be picked up after training.

Voting Machine Keys are in your Record of Elections 
Box.

Password for DS200 Voting Machines and ExpressVote 

Ballot Marking Machines is Election1 .

Combination to Lock on Red Cage is 0520
Push up on the bottom of the lock, then pull it back and 

it will open.



Be sure to check the contents of your cages BEFORE Election 
$ÁÙ ÔÏ ÍÁËÅ ÓÕÒÅ ÙÏÕ ÈÁÖÅ ÅÖÅÒÙÔÈÉÎÇȢ )ÔȭÓ ÎÏÔ ÇÏÏÄ ÔÏ ×ÁÉÔ 
until the morning of the Election to call and say you are missing 
something.

If you are missing something DO NOT PANIC. Just let us know 
ÁÎÄ ×ÅȭÌÌ ÇÅÔ ÔÈÉÎÇÓ ÆÉØÅÄȢ



Election Day Start-UpɂDo it EARLY!

TURN ON YOUR iPhone and keep it charged
TURN ON ALL YOUR DS-200 MACHINES (Election Manual pp. 36-41)
TURN ON YOUR EXPRESS VOTEɂdo not wait until someone requests 
to use it! (Election Manual pp. 42-48)
2ÕÎ ÔÈÅ ȰÚÅÒÏȱ ÔÁÐÅÓ ÏÎ ÁÌÌ 6ÏÔÉÎÇ -ÁÃÈÉÎÅÓ
If you have multiple e-poll books (Poll Pads), set them all up
Make sure the precinct is set up how you want it for most efficient flow.
Power strips and extension cords are in your supply cage.
Mark off your 30 foot distance from the door of the building
Make sure your Vote Here signs are visible
See Pages 25-6 of 2024 Election Manual for complete list.



DS200 Tabulator
Setup

Open top back panel with key. Plug in.
Silver bar on back in down position.

Break seal, unlock with key, open lid.

Lift touch screen to turn on.
Wait for screen asking for Election 
Code.
Enter Code Election1 .

0ÒÅÓÓ Ȱ!ÃÃÅÐÔȱ ÂÕÔÔÏÎȢ

Press GreenȰ/ÐÅÎ 0ÏÌÌȱ ÂÕÔÔÏÎ ÏÎ 
screen.

Let Report Print, do not cancel.
Press GreenȰ'Ï ÔÏ 6ÏÔÉÎÇ -ÏÄÅȱ 
button on screen.

ÅDO NOT Remove the Zero Tape; wait 
until closing precinct to do so.
Now ready to accept ballots.



Quick note about the Voting Machines:

You now have a Public and Private Count displayed. The Public 
Count is the total for that day. The Private Count is the total for 
the lifetime of the machine.



ExpressVoteSetup
Plug in.
Open LEFT side door using barrel 
key.
Ȱ-ÏÄÅȱ 3×ÉÔÃÈ ÔÏ Ȱ6ÏÔÅÒȱ ÐÏÓÉÔÉÏÎȢ
Power Button ON
Close and Lock Left side door.
$Ï .ÏÔ 4ÏÕÃÈ 3ÃÒÅÅÎ ÕÎÔÉÌ Ȱ%ÎÔÅÒ 
%ÌÅÃÔÉÏÎ #ÏÄÅȱ ÁÐÐÅÁÒÓȢ
Enter the Election Code: 
Election1 .
Press GreenȰ!##%04ȱ ÂÕÔÔÏÎȢ
Verify Precinct is correct.
4ÏÕÃÈ Ȱ/+ȱ ÔÏ ÇÏ ÔÏ 6/4).' 
MODE.
Now ready to accept ballot paper. 



ExpressVoteBallot Marker
ExpressVoteis an ADA compliant ballot marking machine that uses the 
narrow blank ballot paper in your Record of Election Box.  These are 
sequentially numbered so that you can track them on your Ballot 
Accounting Certificate.

It replaces the old AutoMark machines.  AutoMark used the regular 
ballots, ExpressVotedoes not.

ÅTherefore, be alert to any Voter who requests to use ExpressVote for any 
reason so that you will be prepared to give them an ExpressVote ballot 
instead of regular ballot.

Anyone may request to use it.

ExpressVotemachine should be positioned so that Voter has privacy 
while making selections.

Once ExpressVoteÐÒÉÎÔÓ ÔÈÅ 6ÏÔÅÒȭÓ ÓÅÌÅÃÔÉÏÎÓ ÏÎ ÈÉÓ ÂÌÁÎË ÂÁÌÌÏÔ ÓÈÅÅÔȟ 
it is then fed into the DS200 voting machine.



ExpressVote 
Tips

The Poll Worker assigned to the ExpressVote will need to select on 
the screen the BALLOT STYLE for the voter based on the Ballot 
Receipt the Voter receives at Check In.

The ExpressVote allows the Voter to hear and see options; there is 
also a braille selection pad in addition to the touch screen.

The ExpressVote will not allow overvote (selecting more than one 
candidate in a race).

After Voter makes all selections, Voter will confirm on review 
screens, then select Print to receive the marked ballot.

Marked Ballot is then fed into DS200 like all other ballots



Most Numbered Envelopes, Signs, 
Instructions, and other paper materials
are inside the Record of Election Box 

ÉÎ ÙÏÕÒ 0ÒÅÃÉÎÃÔȭÓ 2ÅÄ #ÁÇÅ

Inside the ROE Box you will also find a copy of the Election 
Manual as well as an Elections Return Checklist for Closing 
Down Your Precinct.

Where is all the stuff?



Hint:
 open this one firstĄ

Inside the Record of Election Box



7ÈÁÔȭÓ )ÎÓÉÄÅ ÔÈÅ Ȱ"ÅÆÏÒÅ 0ÏÌÌÓ /ÐÅÎȱ 
Envelope





Loose inside the Record of Election Box

Extra Precinct 
Identifying Stickers





Electronic Poll Books



Å Poll Pads are simply an electronic version of the printed 
6ÏÔÅÒȭÓ ,ÉÓÔ

Å Ballot style receipts go in your Ballot Receipt Envelope 
(BR-1)

Å If a voter does not want to sign the poll pad, take on your 
role as Educator and explain to them that the poll pad is 
only used to verify that someone voted, much like 
signing the old books did. It does not record how 
someone voted.

Å If all fails, allow the voter to cast a provisional ballot.



Valid Forms of Voter ID
!ÌÁÂÁÍÁ $ÒÉÖÅÒȭÓ ,ÉÃÅÎÓÅ

/ÕÔ ÏÆ 3ÔÁÔÅ $ÒÉÖÅÒȭÓ ,ÉÃÅÎÓÅ

Alabama Photo ID card
US Passport

Military ID
Tribal ID
Federal Issued ID

Government Employee ID
State Issued ID
Student ID

Movement/Booking Sheet

See Page 12 of Election Manual:

$ÒÉÖÅÒȭÓ ,ÉÃÅÎÓÅ ÍÕÓÔ ÂÅ ÃÕÒÒÅÎÔ ÏÒ 
expired less than 60 days.
Other forms of ID must be current 
(unexpired) to be valid.

If 2 poll workers can identify a voter 
without an ID and who is on the Poll 
Pad, then there is a process for filling 
out an affidavit and giving that voter 
a regular ballot.
Otherwise, no valid=Provisional



Active vs. Inactive Voter

Voter is on Poll Pad as Active:

Double Check Ballot Style # 
and Proceed

See Pages 22-23 of Election 
Manual

Voter is on Inactive List:

Just means Voter has not cast a 
ballot in last couple of election 
cycles

Have Voter fill out a Voter 
Update Form

Then select Form Completed 
on Poll Pad and Proceed With 
Regular Ballot

)ÎÁÃÔÉÖÅ Ѓ 0ÒÏÖÉÓÉÏÎÁÌ



Provisional Ballots:
See Pages 31-34 of Election Manual

When is a Provisional Ballot required?

1. No valid photo ID
2. Poll Pad shows Voter requested Absentee Ballot, person claims did not 
receive or did not send in

3. Person does not show up on list of Registered Voters
4. Inspector challengeɂperson is not voting at correct precinct
5. After polls close under Court Order

Remember that some issues can be resolved with Voter Update Forms and Do 
Not Require Voter to vote a provisional ballot.

Bottom Line: Do Not Turn a Person Away Unless Directing to Another Precinct 
and Person Complies with Instruction.



Provisional 
Ballots 2:

If the Provisional Ballot Envelope (PB2) does not 
ÈÁÖÅ ÔÈÅ 6/4%2ȭÓ .!-% ÃÌÅÁÒÌÙ ÐÒÉÎÔÅÄ ÏÎ ÔÈÅ 

OUTSIDE where the Canvassing Board can 
ÍÁÔÃÈ ÉÔ ÔÏ ÔÈÅ 2ÅÇÉÓÔÒÁÒȭÓ 2ÅÖÉÅ×ȟ ÔÈÅÎ ÔÈÅ 

BALLOT WILL BE REJECTED

It is CRITICAL that you make sure the 
Provisional Ballot materials are properly filled 

out.



Voter Is At Wrong Precinct

Voter is a registered Voter on Poll 
Pad but is not at correct Precinct

Direct Voter to Correct Precinct 
Listed in Poll Pad

If Voter insists that he/she now 
resides in your Precinct, call 
Board of Registrars to verify 
ÂÁÓÅÄ ÏÎ 6ÏÔÅÒȭÓ ÓÔÁÔÅÄ ÎÅ× 

address, have Voter fill out the 
PB-3, and issue Provisional Ballot 
in Ballot Style confirmed by BOR. 



Spoiled Ballots

Tear Corner

ɆIf a Voter messes up a 
ballot and asks for a 
new one, 
IMMEDIATELY tear the 
corner of the old ballot 
(easier than using the 
ȰÓÐÏÉÌÅÄȱ ÓÔÉÃËÅÒÓȱ ÁÎÄ 
place the SPOILED 
BALLOT in the Spoiled 
Ballot envelope.

PUT IN SPOILED 
ENVELOPE: Do not set 

aside

ɆDo not set spoiled 
ballot aside to take care 
of later.

Do not give new ballot 
until old is in SPOILED 

ENVELOPE

ɆDo not give Voter a new 
ballot until you have 
spoiled the old ballot 
and put it in the Spoiled 
Ballot envelope.



Voter 
Requests 
for 
Assistance

If Voter is inside Precinct, see Page 13 of Election 
Manual for Procedureɂadditional time, naming 
of person to assist, updating poll list to reflect 
that assistance was received.

Physically Disabled Voters and Over Age 70 Voters 
May Move to Front of Line at Request of Voter.

Disabled Voter Who Cannot Come Inside Precinct: 
may have assistance from an individual 
designated by them to be a go-between from 
vehicle to precinct.



Election Day Issues

30 Foot Rule (applies to campaign staff, media, exit 
poll staff, etc.)

Campaign or Political Material (Hats, T-Shirts, 
Buttons, etc.) ɀOkay for Voters, not for Workers or 
Poll Watchers.

Sample Ballots ɀPrinted and Electronicɂdo not allow 
voters to leave in precinct

Cell Phones ɀOkay for Voters to have. Limits on the 
use.  

Voter ID ɀDoes the name and face on the ID match 
the person in front of you? If not, Provisional Ballot.

Time Limit for Votingɂsee page 12 of Election 
Manual.



Election Day Issues
Photographs
.Ï ÐÈÏÔÏÇÒÁÐÈÓ ÉÎÓÉÄÅ ÐÒÅÃÉÎÃÔ ÅØÃÅÐÔ ÆÏÒ Á ȰÓÅÌÆÉÅȱ ÏÆ Ï×Î ÂÁÌÌÏÔȢ

Voters may not:
2ÅÖÅÁÌ ÁÎÏÔÈÅÒ ÖÏÔÅÒȭÓ ÂÁÌÌÏÔ ÉÎ Á ÍÁÎÎÅÒ ÔÈÁÔ ×ÏÕÌÄ ÄÉÓÃÌÏÓÅ ÉÔÓ ÃÏÎÔÅÎÔÓ ÔÏ 
anyone other than an individual lawfully assisting the voter.

$ÏÅÓ ÎÏÔ ÐÒÏÈÉÂÉÔ Á ÖÏÔÅÒ ÆÒÏÍ ÍÁËÉÎÇ ÁÖÁÉÌÁÂÌÅ Á ÐÈÏÔÏÇÒÁÐÈ ÏÆ ÔÈÅ ÖÏÔÅÒȭÓ Ï×Î 
ballot by posting the photograph on the Internet or in some other electronic 
medium.

Firearms

!ÔÔÏÒÎÅÙ 'ÅÎÅÒÁÌȭÓ /ÐÉÎÉÏÎ ΨΦΧΪ-074 states whether firearms may be 
prohibited in polling places depends on the nature of the location.  Private 
ÐÒÏÐÅÒÔÙ Ï×ÎÅÒȭÓ ÐÒÏÈÉÂÉÔÉÏÎ ÏÎ ÆÉÒÅÁÒÍÓ ÒÅÍÁÉÎÓ ÉÎ ÐÌÁÃÅ ÏÎ %ÌÅÃÔÉÏÎ $ÁÙȢ



Poll Watchers

They cannot interfere or hinder the election process. In general they canȣ

Stand behind the 
table

Stand in front of 
the table                   

Stand next to the 
machines

Stand in the 
middle of the 

room

Or any other 
location to 
observe the 

process

Ask questions of 
Poll Workers

Leave and come 
back

One Watcher Per Precinct per Candidate is Allowed. 

For Primary Election, Poll Watchers are appointed by 
the Candidates (Democratic and Republican for this 

election).



Poll Watchers

In general, they cannotȣ

Interfere or hinder the voting process 

0ÈÙÓÉÃÁÌÌÙ ÉÎÓÐÅÃÔ ÅÌÅÃÔÉÏÎ ÄÏÃÕÍÅÎÔÓ ɉÐÏÌÌ ÐÁÄÓȟ ÖÏÔÅÒȭÓ ÌÉÓÔÓȟ ÅÔÃȢɊ

Take pictures inside the precinct

Wear Candidate apparel

Make calls from inside the precinct

If they wish to interview a voter, they can do so 30 feet from the 
precinct

7ÈÅÎ ÉÎ ÄÏÕÂÔȣ ÒÅÆÅÒ ÔÏ ÙÏÕÒ 'ÕÉÄÅÌÉÎÅ 3ÈÅÅÔ ÁÎÄ ÉÆ ÁÌÌ ÅÌÓÅ ÆÁÉÌÓ 
give us a call.



Just a few more things to be mindful of throughout the 
ÄÁÙȣ

ÅNews Media is not allowed inside precinct. Refer them to Judge .ÁÆÔÅÌȭÓ Office
ÅCheck and Double Check your ballot styles as you hand out ballots. Make sure they match 

the ballot receipt issued.
ÅWalk your precincts throughout the day and collect any unattended sample ballots, 

campaign material, etc.
ÅIf you see a voter who appears lost in the process, please offer direction.
ÅAssign Poll Worker to assist/observe voters at the DS200 Voting Machinesɂmake sure no 

one tries to feed a Provisional Ballot, Absentee Ballot, sample  or other unofficial ballot 
into machine.
ÅLet the Voter feed the ballot into the machineɂdo not stack up beside machine.  In the 

very unlikely event that all of your voting machines fail at the same time, use the 
Emergency Bin on the DS200 to Secure Ballots.

ÅWork with your Chief Inspector. They take the lead for Precinct operations. Team effort.



Closing Time

DO NOT TURN OFF ANY OF YOUR MACHINES 
UNTIL AFTER 7:00 P.M. andEVERY VOTER IN LINE 
AT 7:00 P.M. HAS VOTED and you have completed 
the shutting down process in your Election Manual 
and the slides following!

Voters in Line at 7:00pm can vote

If possible, pull the line inside your precinct, securing 
the door

It is recommended to designate a Poll Worker to 
Coordinate Closing the Polls

Elections Return Checklist is your best reference for 
where materials should go

Election Manual pp. 26-27, 49-54





Jefferson County Voters 
after voting on Election Day





Jefferson County Poll Workers after Polls 
Close on Election Day





Hang in there!

Shutting Down Your Precinct Requires Care 
and Attention to Detailɂyou will be 
exhausted after being there for 13+ hours, but 
it must be done correctly.



After the Polls Close Part 1:

Procedure seems complex 
but is just a series of simple 
steps:

Follow DS200 Voting 
Machine Closing Procedure 
on pages 39-41 of Election 
Manual.

After Voting Machine 
Shutdown is Complete:

Pull the Flash Drive (aka 
Memory Card/Stick) from all 
DS200 Voting Machines and 
put in Env. 10.

Remove All Ballots from 
DS200 Voting Machines and 
place in Black Zippered 
Voted Ballot Bag.

Separate the Printout 
Reports for each DS200 and 
put in correct envelopes.

Put DS200 keys in Env. 11.



After the Polls Close Part 2:
Printouts from Voting Machines. One Copy In:

Envelope 5 (zero 
tapes)

Envelope 6
Envelope 7R, 7D and 

7CA

Envelope 8 Envelope 10

POST ONE COPY OF 
TAPE FROM EACH 

DS200 ON DOOR OF 
PRECINCT






